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Admissions Policy. 

St. John’s is a Roman Catholic School established by the Sisters of the Sacred Hearts of Jesus 
and Mary in 1897. The school has served the counties of Essex, and London boroughs since 
1972. We are a day, non-maintained special school for children with moderate to severe 
learning difficulties. St. John’s School is recognised by the DfE under section 188 of the 1993 
Education Act for the education of 100 children aged between five and nineteen. 

St. John’s provides an education for children who meet the following criteria:- 

1) Pupils have learning difficulties from within the moderate-severe continuum 
with an Educational and Health Care Plan. 

 
2) Pupils are Roman Catholic and / or whose parents/guardians would like their 

child educated in a setting where the education is underpinned by Christian 
values and who come under criteria 1. 

 

3) Pupils must be ambulant (able to move up and down stairs independently). 
In addition they may have: language and communication difficulties requiring 

speech therapy and a structured language programme, or have, in addition to their 
primary need, to access Occupational Health Support, particularly to meet sensory 
processing issues. They may also have limited self-help skills. 
 

4) Pupils may have social and /or emotional difficulties that would benefit from a 
caring, structured and nurturing atmosphere (but not with behaviour of such 
severity and intensity that they present a serious risk to the physical well-being 
of themselves, other children and staff). 

St. John’s prides itself in being an inclusive school that has traditionally used a very flexible 
approach to match the provision it offers to the needs of the individual child. The pupil 
population at St. John’s School is very diverse and the school is working with increasing 
numbers of young people with complex needs. Our curriculum is based on the starting 
points of our pupils and looks to support them in becoming the best versions of themselves. 

Within the population of St. John’s there are pupils with autistic spectrum disorder, Fragile X 
syndrome, Down’s syndrome, epilepsy, William’s syndrome, cerebral palsy, ADHD, 
Asperger’s syndrome, sensory issues, medical conditions and other issues. 



 

 

 

 

Educational Health Care Plan / Statement of special education need 

Pupil admitted to St. John’s School have to have an EHCP or statement of special 
educational needs in place, prior to their admission. In a small minority of cases some pupils 
may be admitted whilst an EHCP is finalised.  

Admissions procedure 

Initial contact is usually established, in one of the following ways; 

1) The parents or advocate telephone or write to request a school visit (school 
prospectus is on the website). 

2) An LEA requests a place and dispatches a copy of a child’s paper for 
consideration. 

Following this contact either an appointment is arranged, or on the basis of the information 
exchanged, the concerned parties are informed that St. John’s may or may not be able to 
meet the pupil’s educational needs. 
Where there is a possible match with the child’s needs and the scope of the provision that 
St. John’s can offer, families are encouraged to visit the school. 

If there is mutual agreement between the school and parents/guardians that they believe 
the child’s needs can be met successfully by St. John’s, and a place is available, then one of 
the two following actions are taken; 

 

a) If the parents/guardians have visited without their LEA having directed them to 
do so, they are advised to contact their Authority and inform them of their 
parental preference and interest in St. John’s. 

b) Where the parent/guardians have been sent by their LEA then the school and 
parents/guardians inform the authority separately of their decision. 

 

If the LEA chooses to take up the place then the next phase of entry procedure is 
implemented. 

-On occasion, the pupil is visited in his/her current placement. 
-A transition plan is created for the pupil to join St. John’s in conjunction with the 
current placement. 



In a case where a pupil has been out of school for a period of time, it would be appropriate 
to create a series of taster sessions and/or a phased entry. 
 

 

Outcome of Consultation. 

Following a consultation period the LEA is informed of the outcome and the necessary level 
of resourcing that would be required in order to successfully enable the child to take up a 
place at St. John’s School. The LEA then has two months from the date of the offer letter to 
take the school up on the placement. Failure to do so within the time frame means that the 
offer becomes void, and a re-consultation would need to take place. At some points in the 
academic year (such as towards the end of the summer term), this offer period may be 
shortened to one month to enable a clear transition plan to take place. 

First term 

Where the offer of placement and the resourcing level is agreed, then a provisional place is 
offered, on the proviso that the first term is on a trial basis, during which, should the 
placement prove inappropriate the LEA and parents/guardians are informed and an 
alternative school sought, by parents and LEA. 

It sometimes proves necessary to extend this trial period into a second term, this would 
always be done with the knowledge of the LEA. 

 

Part-time and link places. 

Occasionally, it is also possible for part-time or link placements to be set up where deemed 
that the child’s needs are more appropriately met in this way. It may occur that the 
placement could become a full-time one if it is ascertained that the child has benefited from 
the link provision and demonstrated the ability to sustain a full day at St. John’s. Similarly it 
may be in the child’s interest to maintain regular input from another service i.e. tuition or 
social services on a long term basis that runs in conjunction with provision provided by St. 
John’s.  

 

EHCP 

Within the first year of attendance at St. John’s, an Annual Review Meeting will take place. 
The Educational and Health Care Plan will be reviewed as part of this process. It is to be 
acknowledged that often when a pupil transitions from a mainstream setting to the 
specialist setting of St. John’s, there may need to be a significant number of changes to the 
plan to reflect the access to strategies in a specialist provision. 
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